
Planning Commission Agenda         December 16, 2014 
 

  
AGENDA 

TUESDAY, DECEMBER 16, 2014 – 6:00 P.M. 
 
CALL TO ORDER:  Chair Julie Ann Strain  
 
ROLL CALL:  Chair Julie Ann Strain 
    Vice Chair Karen Minyard 

Commissioner Sanjay Patel 
Commissioner Mark Fontana 
Commissioner Ken Sartain 
 

FLAG SALUTE:  Chair Julie Ann Strain   
 

 
1. PUBLIC BUSINESS FROM THE FLOOR (No Action Can Be Taken): 
 
Members of the Audience may address the Planning Commission on any item of interest to the 
public pertaining to the City and may step to the podium, State their name and City of Residence 
for the record (requirement of Name and City of Residence is optional) and make their 
presentation. Please limit presentations to five minutes. Since the Planning Commission cannot 
take action on matters not on the Agenda, unless the action is authorized by Section 54954.2 of 
the Government Code, items of concern which are not urgent in nature can be resolved more 
expeditiously by completing and submitting to the City Clerk a “Citizen Request Form” which may 
be obtained from the City Clerk.  
 
2. PRESENTATIONS:  NONE. 
 
3. NEW BUSINESS:   
 

3.1:  Approve the Minutes of the Regular Meeting of November 18, 2014. 
 
3.2: Discuss the Housing Element Professional Service Agreement. 

 
 
4. PUBLIC HEARING TO CONSIDER THE FOLLOWING: NONE. 
 
5. INFORMATIONAL ITEMS:  
 

5.1: Seventh Street Park Update. 
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Any documents produced by the City and distributed to a majority of the Planning Commission regarding any item on this Agenda 
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5.2: PG&E Project. 
 
5.3: Goals and Objectives Workshop. 
 

6. CORRESPONDENCE: NONE. 
 
7. COMMENTS: 
 

7.1: Staff Reports and Comments: (Information Only – No Action) 
 
  Community Development Director: 
 
  City Clerk: 
  
  City Attorney: 
 

7.2: Commissioner Comments: (Information Only – No Action) 
 
ADJOURNMENT: 
 

 
UPCOMING EVENTS: 
 

Dec 24 – Jan 1  Winter Closure- City Hall Closed, will reopen Friday, January 2, 2015  
January 12  City Council Meeting, City Hall Council Chambers, 7:00 P.M.  
January 13  Parks & Recreation Commission Meeting, City Council Chambers, 6:00 P.M. 
January 20  Planning Commission Meeting, City Hall Council Chambers, 6:00 P.M. 
January 26  City Council Meeting, City Hall Council Chambers, 7:00 P.M. 

 

 

WAIVER WARNING 
 
If you challenge a decision/direction of the Planning Commission in court, you may be limited to raising 
only those issues you or someone else raised at a public hearing(s) described in this Agenda, or in 
written correspondence delivered to the City of Hughson at or prior to, the public hearing(s).           

RULES FOR ADDRESSING PLANNING COMMISSION 
 
Members of the audience who wish to address the Planning Commission are requested to complete one 
of the forms located on the table at the entrance of the Council Chambers and submit it to the City Clerk. 
Filling out the card is voluntary.  

Any documents produced by the City and distributed to a majority of the Planning Commission regarding any item on this Agenda 
will be made available at the City Clerk’s counter at City Hall located at 7018 Pine Street, Hughson, CA. 
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AFFIDAVIT OF POSTING 

DATE:           December 12, 2014 TIME:                     5:00pm     

NAME:           Dominique Spinale   TITLE:                    City Clerk 
                 

 
Notice Regarding Non-English Speakers:  

 
Pursuant to California Constitution Article III, Section IV, establishing English as the official language for the 
State of California, and in accordance with California Code of Civil Procedures Section 185, which requires 
proceedings before any State Court to be in English, notice is hereby given that all proceedings before the 
City of Hughson Planning Commission shall be in English and anyone wishing to address the Council is 
required to have a translator present who will take an oath to make an accurate translation from any 
language not English into the English language. 
 
 
General Information: The Hughson Planning Commission meets in the Council 

Chambers on the third Tuesday of each month at 6:00 p.m., 
unless otherwise noticed.  

 
PC Agendas:  The Planning Commission Agenda is now available for public 

review at the City’s website at www.hughson.org and City Clerk's 
Office, 7018 Pine Street, Hughson, California on the Friday, prior 
to the scheduled meeting.  Copies and/or subscriptions can be 
purchased for a nominal fee through the City Clerk’s Office.   

 
Questions:             Contact the City Clerk at (209) 883-4054

AMERICANS WITH DISABILITIES ACT/CALIFORNIA BROWN ACT 
NOTIFICATION FOR THE CITY OF HUGHSON 

 
This Agenda shall be made available upon request in alternative formats to persons with a disability; as required by 
the Americans with Disabilities Act of 1990 (42 U.S.C. Section 12132) and the Ralph M. Brown Act (California 
Government Code Section 54954.2).    
 
Disabled or Special needs Accommodation:  In compliance with the Americans with Disabilities Act, persons 
requesting a disability related modification or accommodation in order to participate in the meeting and/or if  you 
need assistance to attend or participate in a Planning Commission meeting, please contact  the City Clerk’s office at 
(209) 883-4054. Notification at least 48-hours prior to the meeting will assist the City Clerk in assuring that 
reasonable accommodations are made to provide accessibility to the meeting.  

Any documents produced by the City and distributed to a majority of the Planning Commission regarding any item on this Agenda 
will be made available at the City Clerk’s counter at City Hall located at 7018 Pine Street, Hughson, CA. 
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Any documents produced by the City and distributed to a majority of the Planning Commission regarding any item on this 
Agenda will be made available at the City Clerk’s counter at City Hall located at 7018 Pine Street, Hughson, CA. 

4 



Planning Commission Minutes         November 18, 2014 
 

  
MINUTES 

TUESDAY, NOVEMBER 18, 2014 – 6:00 P.M. 
 
CALL TO ORDER:  Chair Julie Ann Strain  
 
ROLL CALL:   
 

Present:  Chair Julie Ann Strain 
    Vice Chair Karen Minyard 

Commissioner Sanjay Patel 
Commissioner Mark Fontana 
Commissioner Ken Sartain 
 

Staff Present: Jaylen French, Community Development Director  
   Dominique Spinale, Assistant to the City Manager/City Clerk 

 
FLAG SALUTE:  Chair Julie Ann Strain   

 
 
1. PUBLIC BUSINESS FROM THE FLOOR (No Action Can Be Taken): 
 
No Public Comments.  
 
 
2. PRESENTATIONS:  NONE. 
 
 
3. NEW BUSINESS:   
 

3.1:  Approve the Minutes of both the Regular Meeting of October 21, 2014 and 
the Special Meeting of November 6, 2014. 

 
MINYARD/SARTAIN 5-0 motion passes to approve the Minutes of the Regular 
Meeting of October 21, 2014 and the Special Meeting of November 6, 2014. 
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3.2: Review and Discuss a New Housing Development Type in the City of 
Hughson: Cottage-Style Housing Development.  

 
Director French presented the Staff Report on this Item. His intent was to make 
the Planning Commission familiar with non-conventional housing development 
types for future planning and potential consideration. 
 
The Planning Commission discussed this topic in detail, asking staff whether 
there is a market for cottage-style housing development in Hughson. They also 
discussed other areas of concern including zoning, family types and sizes, and 
access and walk ability to parks and stores in town.   
 
No action was taken on this item.  
 
4. PUBLIC HEARING TO CONSIDER THE FOLLOWING: NONE. 
 
5. INFORMATIONAL ITEMS:  
 

5.1: Interview Panel’s Selection/Recommendation on Housing Element Update 
Consultant. 

 
Director French and Commissioner Patel updated the Commission on the 
Interview Panel’s Selection/Recommendation on the Housing Element 
Consultant. Commissioner Patel was selected by staff to serve on the interview 
panel of the consultants interested in providing services to the City on the 
Housing Element Update.  
 
No action was taken on this item.  
 
6. CORRESPONDENCE: NONE. 
 
7. COMMENTS: 
 

7.1: Staff Reports and Comments: (Information Only – No Action) 
 

Community Development Director: Director French updated 
the Commission on the 
Dollar General Project, 
the Drive-Through 
Ordinance Amendment, 
potential Parklets on 
Hughson Avenue and a 
recent meeting with a 
citizen interested in 
bringing a Music House 
into Hughson.   

Any documents produced by the City and distributed to a majority of the Planning Commission regarding any item on this 
Agenda will be made available at the City Clerk’s counter at City Hall located at 7018 Pine Street, Hughson, CA. 
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  City Clerk: 
  
  City Attorney: 
 

7.2: Commissioner Comments: (Information Only – No Action) 
 
ADJOURNMENT: 
 
 
The meeting was adjourned at 7:10 P.M.  
 
 
 
 

______________________________ 
JULIE STRAIN, Chair 

 
 
 
 
________________________________ 
DOMINIQUE SPINALE, City Clerk 

Any documents produced by the City and distributed to a majority of the Planning Commission regarding any item on this 
Agenda will be made available at the City Clerk’s counter at City Hall located at 7018 Pine Street, Hughson, CA. 
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Meeting Date: December 16, 2014 
Subject: Professional Service Agreement with Mintier Harnish 

Planning Consultants for the Preparation of the City of 
Hughson 5th Cycle Housing Element  

Presented By:  Jaylen French, Community Development Director 
 
Approved By: _______________________________________ 

 
 
Background and Overview: 
 
According to state legislation (i.e. Housing Element Law) and goals, the availability 
of housing is of vital statewide importance, and the early attainment of decent 
housing and a suitable living environment for every Californian, is a priority of the 
highest order.  Further, state law recognizes the vital role local governments play in 
the supply and affordability of housing. Each local government is required to adopt 
a comprehensive, long-term general plan for the physical development of the 
jurisdiction.  
 
A housing element is one of the seven mandated elements of the local general 
plan. Housing element law, enacted in 1969, mandates that local governments 
adequately plan to meet the existing and projected housing needs of all economic 
segments of the community. The law acknowledges that, in order for the private 
market to adequately address housing needs and demand, local governments 
must adopt land use plans and regulatory systems which provide opportunities for, 
and do not unduly constrain, housing development. As a result, housing policy in 
the State rests largely upon the effective implementation of local general plans 
and, in particular, local housing elements. 
 
State housing element law assigns the responsibility for preparing the Regional 
Housing Need Assessment (RHNA) for Stanislaus County region to the Stanislaus 
Council of Governments (StanCOG).  StanCOG, in coordination with the local 
agencies, prepares the Regional Housing Needs Plan (RHNP), which describes 
the methodology developed to allocate the region’s identified housing need among 
the nine cities and the unincorporated county.   
 
The RHNA process begins with the RHNA Determination issued by the State 
Department of Housing and Community Development (HCD), which identifies each 
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region’s housing ‘need’.  The Determination is then allocated to each local agency 
through an established methodology.   
 
The City of Hughson is required to adopt and submit a housing element to HCD for 
review and certification by December 31, 2015.  The housing element, which will 
cover the planning period between December 31, 2015 and December 31, 2023 
(5th Cycle), must show how the City of Hughson will accommodate the region’s 
RHNA Allocation.  According to the Final RHNP for Stanislaus County, 2014-2023, 
prepared by StanCOG, the City of Hughson’s share of the total region’s allocation 
is 218 housing units. 
 
To fully and adequately address state laws and requirements of the Housing 
Element and due to current staffing levels, City staff believes the best approach is 
to retain a professional consultant to assist in the preparation of the City of 
Hughson Housing Element update. 
 
At the October 13, 2014 Hughson City Council meeting, the Council approved 
directing staff to release a request for proposal (RFP), to interview and select a 
preferred consultant, and to negotiate a contract for the preparation of the Housing 
Element. 
 
City staff released a RFP on October 16, 2014; and proposals were due on 
November 12, 2014.  The City received four (4) proposals from very qualified firms.  
On November 18, 2014 a panel created by staff, which included Sanjay Patel, 
Hughson Planning Commissioner, Tom Westbrook, City of Ceres Community 
Development Director, and myself, interviewed the four proposers.   
 
Discussion: 
 
Subsequent to the Housing Element applicant interviews, staff provided an update 
to the Planning Commission regarding the selection process.  At that time, the 
panel was undecided between two firms and it had been suggested that perhaps 
the two firms provide a capabilities presentation in an effort to select the 
consultant.  The key issue was cost difference between the top two. 
 
Since that time, Staff reviewed the proposals more closely.  It was determined that 
the cost difference was due to extra public outreach meetings.  Therefore, staff, in 
coordination with the Committee choose to move forward with Mintier-Harnish, 
which will reduce costs to more closely match the lower proposal. 
 
After extensive deliberation, it was determined that Mintier Harnish was the best fit 
for the City’s 5th Cycle Housing Element Update based on their Housing Element 
experience, their track-record, their ideas for the Hughson Housing Element and 
their familiarity with HCD staff and the HCD process.  Subsequently, staff 
negotiated an agreement with Mintier Harnish for the required Housing Element 
update services.   
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